Test Coordinator Responsibilities

The test coordinator is a member of the organization over 18 years of age who is
responsible for the overall conduct of the BinaxNow testing process including the
development of testing strategies for the organization in coordination of organizational
leadership.

There is only one test coordinator per organization.
Test Coordinator Duties Prior to Testing

e Login and register for www.preparingtexas.org
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| Create Account | Forgll Password?
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Preparedness Related Links Cantact Info Help and FAQ

Quick Links Course Catalog

Search Catalog View Full Catalog
NOTE: If you completed a Binax online course recently, you may not have
viewed the Binax Now Admin video after taking the exam! Please click on the Keyword:

link befow to review Che Binax Now Admin video as part of your training!
Binax Now A e

Course #;

New Covld-19 Testing Using the Abbott BinaxNOW Ag Card: { Binax - 100 ) Provider:
The Binax 100 class is for Non-Medically trained individuals that will be participati Any
COVID-19 testing using the BinaxNOW Ag Card. Mote: You must log in in
r i the Binax Mow Admin video after taki Course Any
Trpe:

e In preparingtexas.org registration, in the space for “Agency,” put the full name of your
organization without abbreviation and complete all items as appropriate.
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Register for a User Account

Enter the name and address of the agency or organization you are associated with. The information you provide here will
be used to pre-populate class registrations and applications. Please make sure the information is correct and as you
, ete.).

would want it to appear on other forms (i.e. proper capitalization

i Work Address

*Agency or Organization Name:
Anywhere School District

Address 1: *Phone: sas-sss-  ext.

| Address 2:

i City, State: Fax: P R T T
ZipCode: Cell: sxs-sss-sess

} County:

i *Denotes Required Field Back | Next | Cancel

e Complete the Binax-300 training on preparingtexas.org.
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Test Coordinator Responsibilities

Individuals who successfully complete the Binax-300 course will receive login
information for the testing application at https://app.txrapidtest.org. Please ensure that
you check your junk/spam folders for the email. The registration process may take up to
one hour before it is active. You will need this APP to report the results from each test.

. tXrapidtest

Test Administrator Email

Phone
Texas Rapid Test app
https://app.txrapidtest.org
Phone support @ (512) 399-8050
Email support @ support@txrapidtest.org
FAQ @ https://helpdesk.txrapidtest.org
TDEM Coordination

The Test Coordinator will serve as a single point of contact with TDEM related to
training and test supplies.

Serves as a conduit for testing information coming from TDEM to the organization.

Test Coordinator will schedule and receive deliveries of test materials including
BinaxNow test kits, N-95 facemasks, surgical masks, and biohazard bags from TDEM.

Delivery of the future allocations of BinaxNow Test Kits and PPE, subject to availability,
will be coordinated by TDEM with the Test Coordinator. Distribution of these supplies
will only take place after the organization has reported results from at least 70% of
the total tests previously allocated to the organization and has contacted TDEM for

resupply.

Resupply requests may be sent to k-12logs@tdem.texas.gov once 70% of current tests
have been reported.

Organization Coordination

Serve as the Point of Contact (POC) for test administrators in your organization
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Test Coordinator Responsibilities

Identify and support members of your organization to be trained Test Administrators
prior to receiving testing supplies.

Advise Test Administrators as to the preparingtexas.org training requirement for Binax-
300 and the data reporting system at https://app.txrapidtest.org.

Provide test administrators with the test administrator guidance document.

Serve as a resource for Test Administrators who encounter problems completing the
Preparingtexas.org training

Test administrators must provide the Test Coordinator with a copy of their certificate of
completion of the BinaxNow training modules before receiving testing materials or
administering tests. To obtain a copy of the certificate of completion, follow these steps:
1) Log into https://www.preparingtexas.org/ website; 2) In the upper right part of the
webpage is a link to “View My Transcripts”; 3) Click on this link;4) Under “Completed
Online Courses” you should find the BinaxNow Course; 5) Select View under Certificate
for the course; and 6) You will be able to print or download a copy of the certificate.

Organization will need to provide gloves for test administrators.

Used BinaxNow test cards are medical waste according to the guidelines in the Medical
Waste for Schools document on TDEM’s website: www.tdem.texas.gov/chambertesting/.
Test Coordinator must identify how the organization will comply with the appropriate
disposal of the used test kits.

Duties of the Coordinator

Ensure quality control of the testing materials is conducted. Conducting one quality
control test per 16 boxes of of BinaxNow testing kits or one per shipment meets the
manufacturers recommendation.

Ensure that test administrators understand that every test kit that is used for quality
control testing or training is reported through the app.txrapidtest.org application. For
these kits, rather than reporting positive or negative results, the test administrator should
choose the option for “Test not Performed”. The test administrator conducting the
quality control test or training should use their own personal information to enter into the
system.

Serve as the subject matter expert for the organization regarding testing procedures of
this specific program

Ensure resupply of testing materials and PPE to test administrators as needed and
available
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Test Coordinator Responsibilities

e Ensure Test Administrators are reporting results as required. Notify TDEM test
coordinator of any problems associated with testing

Duties for Demobilization of Testing
e Serve as POC for TDEM concerning demobilization of testing activities.

e Ensure all reporting has been completed as required by DSHS.

e See to the return of test instruments and supplies as directed by TDEM
Contact
Abbott Labs Technical Support for BinaxNOW Test Kits — 1 (800) 257-9525

Contact TDEM
chambertesting@tdem.texas.gov
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